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General 


This booklet is intended to explain how employers 
can register a Supplemental Unemployment Bene- 
fit (SUB) plan with the Canada Employment and 
Immigration Commission (CEIC). The purpose of 
a SUB plan is to top up UI benefits during a period 
of unemployment due to temporary stoppage of 
work, training, illness, injury, quarantine, pregnancy 
or child care. A SUB plan for employees may be 
introduced by the employer or through the collec- 
tive bargaining process. To participate, the employer 
must register the plan (and collective agreement if 
there is one) with CEIC before the plan is 
implemented. 

The following section uses plain language to 
describe the major elements of a SUB plan and is 
not intented to replace the Unemployment Insurance 
Act and its regulations. For a complete description, 
please refer to the act or consult sections 2 and 3 
of this booklet. 


In general, a SUB plan must contain the following 
information: 


1. The number and groups of employees covered, 
by 
a. name and local of bargaining group 
(unionized); 
b. wage group or type of employment 
(non-unionized). 


2. The type of work stoppage that qualifies for 
SUB. 


3. That the employee is receiving UI benefits 
a. if not, why not? 
b. if UL is paid, how is this verified? 


4. The amount and duration of SUB plan benefits 
(note: the amount, once added to UI benefits 
rate, not to exceed 95% of regular weekly 
wages). 


5. The SUB plan start date and end date (note: - 
submit plan to CEIC prior to the start date - 
plan must be of a minimum one year duration). 


6. Acommitment to notify CEIC in writing of any 
changes to the plan. 


7. Any special requirements/exclusions. 


Note: 


A SUB plan must meet all of the conditions of subsec- 
tion 57(13) of the Ul. Regulations (see Section 2) and 
| must have received Commission acknowledgement to 
that effect. Otherwise, SUB payments will be consid- 
ered aS earnings and may be deducted from the 
employee’s UI benefits. 


Note: 


If a SUB plan meets the requirements of section 145 
of the Income Tax Act, its benefit payments are not 
subject to Canada Pension Plan contributions. This 
should be verified, however, with the Source Deduc- 
tion Unit of a Revenue Canada Taxation District Office. 


Note: 


SUB payments are subject to income tax. 


(a) 


(b) 


(c) 


(d) 
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Plans must identify the groups of employees 
covered - i.e. hourly-paid workers at a certain 
plant or location, union or non-union, union 
name and local, bargaining unit or group. 


Plans can cover unemployment caused by: 


m temporary stoppage of work (this does not 
include permanent loss of employment 
caused by permanent or partial shut-down 
or reorganization. Recall rights do not con- 
stitute a reason for the stoppage to be tem- 


porary); 


w training (the training plan must be accept- 
able to the CEIC and trainees must be in 
receipt of UI benefits); 


w illness, injury; 
@ quarantine; 
@ pregnancy; 


mw child care (this includes adoption, parental 
leave or a combination of the two). 


The SUB plan must indicate which of the above 
is covered (one, all or any combination). 


Regarding UI benefits: 


1) In most cases, an employee must be receiv- 
ing UI benefits to receive payments under 
a SUB plan. 


2) The SUB may be paid to an employee who 
is not in receipt of UI only if the reason for 
non-receipt is: 


i) the employee is serving the two week UI 
waiting period; 


11) the employee has insufficient weeks of 
insurable employment to qualify for UI; 
or 


ili) the employee’s entitlement to UI has 
been exhausted. 


The plan must indicate the exception(s). 


The SUB plan benefit level must be indicated. 
The weekly UI benefit rate and SUB payment 
combined may not exceed 95 per cent of the 
employee’s weekly earnings. Note: The total 
benefit level may be set lower than 95 per cent 
or may be a fixed amount. 


Conditions Pursuant to Subsection 
57(13) of the Ul Regulations 


(€) 


(f) 


(g) 


(h) 


(i) 


1) SUB plans must be financed by the em- 
ployer (either through a Trust Fund or 
general revenues). 


2) The employer must keep a separate record 
of benefits paid from the plan. 


If a Trust Fund is established to support the 
plan, all monies in the SUB Fund, upon ter- 
mination of the plan, must either revert to the 
employer or be used for payment of SUB or 
administrative costs under conditions set out 
in the plan. 


1) The effective date of the plan must be 
stated. The plan should be submitted to the 
Commission prior to its effective date. 


2) The plan must contain a pledge to notify 
CEIC in writing of any changes to the plan 
within thirty (30) days after the effective 
date of the change. 


A plan must indicate that the employee does 
not have any vested right except to receive pay- 
ments for the covered unemployment periods. 


The plan must indicate that payments of 
guaranteed annual remuneration, deferred 
remuneration or severance pay benefits will not 
be reduced or increased by payments received 
under the plan. 


Plans which provide for a reduction of a sever- 
ance, separation or termination benefit in an 
amount equal to SUB benefits received, not- 
withstanding that this may be permitted by 
provincial law, do not meet this condition. 
Plans which provide for payout of unused SUB 
credits, guaranteed annual remuneration or 
deferred remuneration do not meet this 
condition. 


Subsection 57(1 4) 


Subsection 57(14) provides a transitional or ‘grand- 
father’ clause for those plans which previously 
received Commission approval but do not meet one 
or more conditions of the new subsection 57(13). The 
clause regards monies paid under these plans as 
meeting the conditions of subsection 57(13) for a 
specified period, to allow sufficient time for the plan 
to be amended. 
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Subsection (13) does not apply to a supplemental 
unemployment benefit plan that was in force on 
November 18, 1990 for the period beginning on that 
day and ending on the earlier of 


(a) January 1, 1993, or 


(b) the expiry date of the plan, if the plan was not 
incorporated in a collective agreement, or 


(c) where the plan was incorporated in a collective 
agreement, on the date of signature that replaces, 
extends or renews that collective agreement. 


Other requirements 


1. Plans must specify any special requirements 
imposed by the employer for the receipt or non- 
receipt of the SUB - i.e. the minimum employ- 
ment period requirement, or any situation 
excluding an employee from the plan, such as 
refusal to return to work on recall, etc. 


2. The number of weeks for which SUB is payable 
should be indicated. 


3. The plan should have a minimum duration of 
one year and a maximum of five years or the 
life of the collective agreement. The Commis- 
sion must review a plan before it is renewed or 
extended. 


4. The employer should inform the Commission 
how the employee’s UI benefits will be verified 
~ i.e. by asking the employee to submit a benefit 
stub or by obtaining a computer report from the 
Commission. The employer must provide the 
Revenue Canada Taxation number under which 
remittances are made for this group. 


5. The number of employees covered by the plan 
should be indicated. 


Note: 


The plan must be signed and dated by the responsible 
authority(ies). 


Where to register your plan 


The Coverage and Premium Policy Division of 
CEIC is authorized to review SUB plans on behalf 
of the Commission. Address SUB plans and 
enquiries to: 


Chief, Coverage and Premium Policy Division 
Canada Employment and Immigration Commission 
11th Floor, Phase IV 

140 Promenade du Portage 

Ottawa/Hull 

KIA 0J9 


Tel. No.: (819) 994-2742 
Facsimile: (819) 953-9381 


Where the SUB plan is governed by a collective 
agreement, trust agreement, or internal policy, these 
documents must be submitted for review to ensure 
they satisfy Subsection 57(13) of the UI Regulations. 

A sample SUB plan is attached as Appendix I. 
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Subject to the preceding section, a SUB may serve 
to top up an employee’s UI benefit during a period 
of temporary unemployment. The SUB, combined 
with the weekly UI benefit rate, cannot exceed 
ninety-five per cent of the employee’s weekly 
earnings. 


Other information 


m UI pays 60% of average weekly insurable 
earnings. 


mw Any money earned during the waiting period will 
be deducted from the first three benefit payments. 
However, the maximum deduction for any one 
week of the waiting period is equal to the rate of 
benefit. 


a Employment earnings received during the benefit 
period (including pension income) which exceeds 
25% or more of the benefit will be deducted from 
the benefit. The 25% allowable does not apply 
in cases where special benefits are paid. 


The following are some examples of how to calcu- 
late the amount of SUB payable. 


Benefit level calculations 


Example 


If the plan provides for 95% of normal weekly 
salary minus the employee’s UI weekly benefit rate: 


Employee’s normal weekly salary = $700.00 


Employee other earnings (OE) in a NIL 
particular week 
(while in receipt of UI benefit) 


UI weekly benefit rate 


($700.00 x 60%) = $420.00 
SUB payment calculation 
95% x $700.00 $665.00 


SUB payment = $665.00 — $420.00 $245.00 


3 Benefit Level Calculations — 


CEIC’s maximum SUB plan benefit level condition: 
UI weekly benefit rate + SUB will not exceed 
95% of employee’s 
weekly earnings ($420.00 + $245.00 = $665.00) 
SUB payment of $245.00 meets the SUB plan 
benefit level condition. 


Example 


If the plan provides for 93% of normal weekly 
salary minus the UI benefit and any other earnings 
received: 


Employee normal weekly salary: 


$13.75. X40 hours: = $550.00 
Employee other earnings (OE) in a 

particular week 

(while in receipt of UI benefit) $100.00 
UI weekly benefit payable 

($550.00 x 60%) $330.00 
Allowable earnings: 

(25% x $330.00) = $ 82.50 
UI benefit received: 

$330.00 — ($100.00 — $82.50) $312.50 
Sub payment calculation: 

93:70 K2S550,00 = $511.50 
SUB payment = 93% (—) UI paid: 

$511.50) 3382 S07 $199.00 


Information on Supplemental Unemployment Benefits (Sub) Plans 


Record of Employment (ROE) 


The employer must indicate on the Record of 
Employment that the employee is entitled to sup- 
plemental unemployment benefits by writing ‘‘SUB”’ 
in item 22 under ‘‘Comments’’. 


Application for Ul 


The employee’s application for UI benefit must 
indicate that a SUB plan is in effect. Also, the bi- 
weekly report cards must show the amount of the 
payment, if known by the employee, with the indi- 
cations SUB”’. 


Waiting Period 


An employer may introduce a SUB plan to offset 
the two week UI waiting period when no benefits 
are paid. As with other plans, the employer must 
verify that the employees have applied for UI 
benefits and have served the waiting period before 
SUB payments are made. 


Verification 


There are two methods for verifying an employee’s 
receipt or non-receipt of UI: examining the 
employee’s UI cheque stub or a CEIC computer 
report provided to the employer for verification 
purposes when SUB is being paid to the employee. 
An employer should indicate which method will be 
used when submitting a SUB plan for approval. The 
employer must also provide his Revenue Canada 
Taxation remittance number(s). 
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8 Documents 


Documents such as a collective agreement, trust 
agreement, or internal directives must be submitted 
with the employer’s request to introduce a SUB plan. 


Training 


SUB payments are permitted when a claimant satis- 
fies Section 26.1 of the UI Act (training). 


O Summary Information 


Plans providing for lump sum payments do not 

satisfy subsection 57(13) of the Regulations. 

A SUB is payable only after the administrator has 
established that the employee has applied for and 
is in receipt of UI benefits, and has verified the 
employee’s weekly rate of benefits. The plan must 
indicate how this verification will be done: either by 
having the employee submit the UI benefit stub or 
by obtaining a computer print-out from the 
Commission. This verification must be done before 
SUB payments begin. 

1. A SUB plan is an employer program. It is 
funded by the employer and administered by the 
employer or an agent - i.e. the employer may 
purchase an insurance plan by paying premiums 
and having the insurance company administer 
the SUB plan. Any insured plan, of course, must 
satisfy subsection 57(13) of the UI Regulations. 


2. SUB plan administrators and/or employers are 
responsible for submitting the plan to the 
Commission for review prior to its effective 
date. 


3. Benefits paid under a SUB plan that doesn’t 
satisfy subsection 57(13) are still considered as 
earnings for benefit purposes, and will be 
deducted from UI benefits. The deduction can 
be appealed to the Board of Referees, but the 
Commission’s initial review by itself is not 
appealable. 


4, Claimants whose net income, including UI 
benefits, is more than 1.5 times the yearly 
maximum insurable earnings will have to repay 
a portion of the UI benefits received in that year. 
The employer may offset this repayment 
through the SUB plan. 


Note: 


Where the masculine gender has been used, it 
refers equally to females as well as to males. 


Note: 
To avoid confusion when dealing with a Canada 


Employment Centre, always refer to Supplemen- 
tal Unemployment Benefit monies as “SUB 
payments”. 


Prepared by: 


Coverage and Premium Policy Division 


September 1991 
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Sample SUB Plan 


Appendix | 


(To be used as a guide only. Your plan should reflect 
your particular circumstances. 


(a) 


(b) 


(c) 


(d) 


(e) 
(f) 


(g) 


(h) 


(i) 


The following group(s) of employees are covered 
by the plan: * employees not located at headquar- 
ters. In addition the employees must have worked 
for the company for 17 years. 


The plan is to supplement the unemployment 
insurance benefits received by workers for 
temporary unemployment caused by * adoption. 


1) Employees must prove that they have applied 
for and are in receipt of unemployment insur- 
ance benefits in order to receive payment 
under the plan. 

2) SUB is payable for a period during which an 
employee is not in receipt of Ul if the only 
reason for non-receipt is the claimant: 


* i) is serving the two week UI waiting period; 

* ji) has insufficient weeks of insurable employ- 
ment to qualify for UI or, 

* jii) has exhausted his. entitlement to Ul. 


The benefit level paid under this plan is set at 
* 93% of the employees’ regular weekly earnings. 


In any week, the total amount of SUB payments 
and the weekly rate of Ul benefits will not exceed 
95 percent of the employee’s weekly earnings. 


This SUB benefit will be paid for * 00 weeks. 


1) The plan is financed by the employer’s 
* general revenues (a Trust Fund may be used 
however see point (f), page 3). 


2) SUB payments will be kept separate from 
payroll records. 


The duration of the plan is from * January 7, 
1995 to * December 31, 1998. 


The employer will inform the Canada Employ- 
ment & Immigration Commission in writing of any 
changes to the plan within thirty (30) days of the 
effective date of the change. 


Employees do not have a right to SUB payments 
except for supplementation of Ul benefits for the 
unemployment period as specified in the plan. 


(j) 


Payments in respect of guaranteed annual 
remuneration or in respect of deferred remuner- 
ation or severance pay benefits will not be 
reduced or increased by payments received 
under the plan. 


Dated * November 27, 1994. 


Signature(s) of responsible party(ies). 


Fred Fox, Senior Partner 


The following information should accompany your 
SUB plan 


1. 


The employer will use the * SUB Report to verify 
that employees are receiving Ul benefits (see 
paragraph 3 page 4). 


The employer’s Revenue Canada Taxation regis- 
tration number is * AAA OOOOOO. 


The number of employees covered under the plan 
is * 1234. 


* This is an example only. All information which is 


preceded by an asterix(*) should reflect your par- 
ticular circumstances. 
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